BOROUGH OF KEANSBURG
29 Church Street
Keansburg, NJ 07734
Notice of Solicitation for Requests for Proposals

Public Relations Services
Responses Due: Prior to 10:00 a.m. prevailing time on October 13th  , 2015
RFP Release Date: September 24, 2015
RFP Opening: Borough of Keansburg Municipal Building 29 Church St Keansburg NJ 07734

Governing Body Action Date: October 2015 Meeting

Anticipated Contract Execution and Project Initiation: November 1, 2015
Notice is hereby given that pursuant to the provisions of N.J.S.A. 19:44A-20.5 et seq. (New Jersey Pay to Play Law), the Borough of Keansburg, County of Monmouth and State of New Jersey is seeking Requests for Proposals for Public Relations Services to be provided to the Borough of Keansburg for the period of one year, beginning approximately November 1, 2015.
Requests for Proposals (RFP’s) are on file in the Office of the Borough Clerk Keansburg Municipal Building, 29 Church Street Keansburg NJ 07734.

All RFP’s must be received by the Borough Clerk no later than 10:00 AM October 13th , 2015 at which time they will be publicly opened, announced and recorded in the Borough of Keansburg Courtroom 1st Floor, at the Municipal Building 29 Church Street Keansburg NJ 07734. The RFP’s will then be forwarded to the Borough Manager for review and recommendation to the Borough Council.

All questions concerning this notice must be addressed to Raymond O’Hare, Borough Manager, via email at chiefohare@aol.com.

The RFP must be in a sealed envelope, clearly marked on the outside as
“Proposal for 2015 Public Relations Services.”
The RFP must be delivered no later than 10:00 AM on October 13th , 2015 to:

Borough of Keansburg

 Municipal Clerk Office
29 Church Street, 1st floor
Keansburg, NJ 07734
The Borough Manager will evaluate proposals submitted for Public Relations Services on the basis of the most advantageous, price and other factors considered. The evaluation will consider:

1. Experience and reputation in the field.

2. Knowledge of the Borough of Keansburg and the subject matter to be addressed under the contract.

3. Availability to accommodate any required meetings and have at least one monthly conference call.
4. Prepare public relations plan to include media/press/marketing targets.

5. Other factors if demonstrated to be in the best interest of the Borough of Keansburg.
As part of the review process, the Borough Manager may ask selected candidates to provide a formal presentation to the Manager and Council for consideration.

Note that the Borough of Keansburg has the right to reject any and all proposals in part or in their entirety.

**************************************************************************************
Request for Proposal
Public Relations Services 
The Candidate is invited to submit a project proposal for use by the Borough of Keansburg. The Borough of Keansburg is seeking proposals for a Public Relations firm or professional to supply Public Relations Services to achieve the following goals:
- Increase visitation and raise awareness about events and initiatives in the Borough of Keansburg
- Stimulate interest in the Borough of Keansburg business and home ownership (both primary and   secondary.)

- Deliver key messages to the public through a public relations campaign via press/ media/ social media and following up on such.
- Attendance as needed as meetings, conferences and a monthly mandatory conference call.
Additional Proposal for Services:

Keansburg Homebuyer Program

-Communications for Campaign oversight – time frame of 25-35 hours

-Campaign Website- Including design production, optimization of search engines and services.

-Create a design which includes two (2) ads, two (2) social media banners.

-Email Blasts (2)

-Time for creating advertising ads, banners, emails and social media ads

-Video Production time-Vendor to be paid by Borough.

Submissions should be broken down as shown below.

Introduction:
A brief introduction of the Candidate, to include the following:

1. Candidate’s basic qualifications for the position.

2. Identification of the person who will be primarily responsible for the required services and provide a description of the experience of the primary person with projects and issues similar to those that will be undertaken by Borough of Keansburg.

3. Identification of persons who will serve as backup to the primary person.

4. Identification the business address of key staff that will be responsible for providing services under the contract.

5. Description of staffing.

6. Description of previous experience, especially in the State of New Jersey. Candidates should provide at least two examples of public relations and/or marketing campaigns successfully completed for other municipal, county, state of quasi-government agencies within the last three years. These examples should include contact names of individuals at the governing agency.

7. Description of specific familiarity with the services required by the Borough of Keansburg. Proposals should demonstrate the candidate’s knowledge of the Borough of Keansburg.

8. A list of references including the names, addresses and telephone numbers of persons who can verify experience and record of success.
9. Proposal for Public Relations and Proposal for Homebuyer Campaign
Note:  Complete and submit only the loose (unbound) copy of this Proposal.

PROPOSAL

BY

BIDDER’S NAME:










BIDDER’S ADDRESS:       











TELEPHONE NO.




  FAX NUMBER



E-MAIL ADDRESS (optional)








FEDERAL TAX I.D. NO. 










(SS NUMBER FOR SOLE 

PROPRIETOR)



TO

OWNER’S NAME:
BOROUGH OF KEANSBURG




OWNER’S ADDRESS:
29 CHURCH STREET
KEANSBURG NEW JERSEY 07734







                  

FOR

PROJECT NAME:
             PROFESSIONAL SERVICES
                                                        PUBLIC RELATIONS and HOMEBUYER CAMPAIGN OVERSIGHT
The UNDERSIGNED, as BIDDER, declares 1) that the only persons or parties interested in this proposal as principals are named herein; 2) that this proposal is in all respects fair and without collusion or fraud; 3) that no officer or employee of the OWNER is directly or indirectly interested in this bid or the work of this contract or in any portions of the profits thereof; 4) that the BIDDER has carefully examined and accepts the proposed Forms of Contracts and the Information for Bidders, Notice to Contractors, General Conditions, and Specifications Special Provisions; 5) that the BIDDER or a representative has made an inspection of the site and is familiar with the proposed work; 6) and that the BIDDER proposes and agrees that if this proposal is accepted, the BIDDER will contract with the above-named OWNER, in the form of contract hereto annexed, to provide the necessary machinery, tools, apparatus, and other means of construction, and to furnish all the materials, equipment and labor specified in the contract in the manner and time therein specified, according to the requirements of the Engineer as therein set forth, and 7) that the BIDDER will take in full payment therefor the  prices set forth in this Proposal.
(Pursuant to NJSA 40A:11 – 23.2)

The undersigned BIDDER declares that the required documents, as noted below, have been completed, reviewed and/or executed by the BIDDER and are submitted as part of this proposal.  

DOCUMENT


DESCRIPTION OF 



        BIDDER’S
REQUIRED


    DOCUMENT




        INITIALS

Failure to submit any of the following documents with the Proposal will mandate rejection of the bid. 

       [X]

Notice, Revision or Addenda Receipt Acknowledgement Form

           ____

       [X]

Form of Proposal, completed & signed by appropriate authorized
   

representatives of BIDDER.





            ___

       [X]

A Statement (disclosure) of Ownership pursuant to NJSA 52:25-24.2.  
          ____


       [ ]

A Bid Guarantee (bid bond or equivalent) pursuant to NJSA 40A:11-21.
         ____

       [ ]

A surety company certificate (Consent of Surety) pursuant to



NJSA 40A:11-22.  






        ____

       [x ]

A Listing of Subcontractors pursuant to NJSA 40A:11-16.

                      ____

       [X]

A copy of each listed Subcontractor’s Certificate of Registration pursuant



To NJSA 52:32-44 et. Seq. (Contractor Business Registration Act)

        __

  [X]

A Non-Collusion Affidavit.




  
      

       [ x ]

Bidder’s Buy American Certification pursuant to the American 

      

                             Recovery and Reinvestment Act of 2009.

       [X ]
A Statement of Experience & Qualifications on the forms provided.
     
      


       [ X]
Disclosure of Investment Activities in Iran



         
     

NOTICE, REVISION OR ADDENDA

RECEIPT ACKNOWLEDGEMENT FORM
(Pursuant To Public Law 1999, Chapter 39)












Bidder’s












Initials
[  ]
No revisions and/or Addenda were received.




_____

The BIDDER acknowledges receipt of the below listed revisions and/or addenda:

Notice, Revision or








Bidder’s

Addendum No.

Date


Title or Description


Initials

     _____

    /    /   
__            ________________________

               _____









__________________________






__________________________      

     _____

    /     /   
__________________________


_____





__________________________








__________________________

_____

    /     /   
__________________________


_____






__________________________ 






__________________________  

_____

   /     /   
              ___ ________________________                         _____  






___________________________ 






___________________________ 

_____

   /     /     
____________________________

_____ 






____________________________






____________________________  

CONSENT OF SURETY
In consideration of the premises and of one Dollar ($1.00), lawful money of the United States, it is in hand paid by the CONTRACTOR, the receipt whereof is hereby acknowledged, the undersigned surety consents and agrees that if the contract, for which the preceding estimate and proposal is made, be awarded to the person or persons submitting the same as contracted, it will become bound as surety and guarantor for its faithful performance, in an amount equal to one hundred percent (100%) of the contract price, and will execute it as party of the third part thereto when required to do so by the OWNER, and if the said CONTRACTOR shall omit or refuse to execute such contract, if so awarded, it will pay without proof of notice and on demand to the OWNER any increase between the sum to which the said CONTRACTOR would have been entitled upon the completion of the said contract and the sum which the said OWNER may be obligated to pay to another contractor to whom the contract may be afterwards awarded, the amount in such case to be determined by the bids plus the cost, if any, of re-advertising for bids for this work, less the amount of any certified check or bid bond payable and received.  

In witness whereof, said surety has caused these presents to be signed and attested by a duly authorized officer and its corporate seal to be hereto affixed this 



  day of                        20  . 

(A corporate acknowledgement and statement of authority to be here attached by the surety company).  






















(Surety Company)







BY:    








 







Surety Company









Attorney-in-Fact

Attest:

(Surety may substitute a similar statement subject to the OWNER'S approval).

DISCLOSURE OF OWNERSHIP
(If bidder is a Sole Proprietorship check

here (___) and do not complete this statement)
The UNDERSIGNED, as bidder, in accordance with N.J.S.A. 52:25-24.2 (P.L. 1977, Chapter 33), declares and submits this Statement of Ownership.  

Bidder is a Corporation (  )       Partnership (  )       Joint Venture (  )

These are all shareholders or partners owning 10% or more of the stock or interest in the bidding corporation or partnership.

Full Name of Individual


Address of Individual


Share(%)

(Stockholder)(Partner)


(Stockholder)(Partner)


Owned   
1.











   




               



 
2.
















               



                                                       3.
















               



                                                       4.
















               



 
Portion owned by minority owners (less than 10%) not listed




 


TOTAL









100%








_____________________________








Print or Type Name and Title of Affiant






                             Authorized Representative of Bidder

Subscribed and Sworn Before

Me this ______ day of _____________, 2____.


_______________________________






                              Signature of Affiant

________________________________





(Notary Public)






(Corporate Seal)








                   If Applicable

My Commission Expires:







Notes:

1.  Attach additional sheets in this format, if necessary.
2.  The terms Corporation and Partnership encompass all forms, including, but not limited to Limited

     Partnerships, Limited Liability Corporations or Partnerships and Subchapter S Corporations.

3.  If a corporation or partnership is shown as a greater than 10% owner, attach similar breakdown of

    (“its”) individual owners.

4.  For a Joint Venture, provide a Disclosure in this format for each participant.

NON-COLLUSION AFFIDAVIT
STATE OF NEW JERSEY

:






: SS.

COUNTY OF



:


I, 




, of the 



 of 




in the County of                     and State of New Jersey, of full age, being duly sworn according to law on my oath depose and say that:


I am                       of the firm of                 , the bidder making the Proposal for the above named project, and that I executed the said Proposal with full authority so to do; that said bidder has not, directly or indirectly, entered into an agreement, participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the above named project; and that all statements contained in said Proposal and in this Affidavit are true and correct, and made with full knowledge that the OWNER relies upon the truth of the statements contained in said Proposal and in the statements contained in this affidavit in awarding the contract for the said project.  


BY:








Subscribed and sworn to

before me this _______________

day of ________________, 20____

Notary Public of New Jersey

My Commission Expires:  __________________.

LIST OF SUBCONTRACTORS

In accordance with NJSA 40A:11-16, the bidder will set forth below the names, addresses and, if applicable, license numbers of the subcontractors to whom the bidder will subcontract work in the categories listed in connection with the erection, alteration or repair of any public building and the related site work.

WORK





SUBCONTRACTOR

If the “Document Required” box is checked on the Proposal Submission Checklist for the item “Evidence of Registration….,” evidence of registration pursuant to NJSA 34:11-56.48 et seq., for all subcontractors listed must be submitted prior to award of a Contract.

NOTE:  If the BIDDER will not subcontract the work described in any category above but will complete it as prime contractor, it is not necessary to name a subcontractor.  In such case, the BIDDER should insert "prime contractor" in the subcontractor name space.  If more than one subcontractor will be utilized in any category, attach a certificate signed by the BIDDER listing each subcontractor named in the bid for that category.  The certificate shall set forth the scope of work for which the subcontractor has submitted a price quote and which the BIDDER has agreed to award to each subcontractor should the BIDDER be awarded the contract.  The certificate shall be submitted to the contracting unit simultaneously with the list of the subcontractors (attached to the Proposal).  The certificate may take the form of a single certificate listing all subcontractors or, alternatively, a separate certificate may be submitted for each subcontractor.  

Each of the above subcontractors shall be qualified in accordance with 40A:11-1 et seq.  The OWNER shall require evidence of performance security to be submitted with this proposal.  Evidence of performance security may be supplied by the BIDDER on behalf of the BIDDER and any or all subcontractors, or by each respective subcontractor, or by any combination thereof which results in evidence of performance security equaling, but in no event exceeding, the total amount bid. If separate evidence of performance security will be submitted by any subcontractor, the bid shall be accompanied by a separate certificate from a surety company in accordance with NJSA 40A:11-22.



VENDOR CERTIFICATION

Accompanying this Proposal is a Consent of Surety and a Bid Guarantee, in the form of a Bid Bond (  ), or a Certified or Cashier's Check (  ), payable to the order of the 




_ in the sum of _______________________________________________  Dollars $_____________________ which the undersigned agrees is to be forfeited as liquidated damages, and not as a penalty, if the Contract is awarded to the undersigned and the undersigned shall fail to execute the Contract or furnish the Bond required within the stipulated time, otherwise, the Bid Guarantee will be returned to the undersigned.  




corporation

The undersigned is an
individual under the




partnership

Laws of the State of                             having principal offices at 







_____________________________________________________________________________________

Trade Name of Bidder___________________________________________________________________

Signed By______________________________________________________________________

Signature








        _________

Title__________________________________________________________________________

Signed By______________________________________________________________________

Signature








        _________

Title__________________________________________________________________________

Signed By______________________________________________________________________

Signature








        _________

Title__________________________________________________________________________

Signed this                      day of                             , 20____ 

ATTEST:







(SEAL)

____________________________

NOTE:  This proposal may only be signed by:

1.  If a Partnership, all General Partners.

2.  If a Corporation, the President and at least one other officer.  

3.  If a Sole Proprietorship, the Proprietor.  

4.  An authorized agent of the Bidder.  In this case evidence that the agent is authorized to bind the

     Bidder, in the form of a Power-of-Attorney or equivalent document, for the Partnership, Corporation

     or Sole Proprietorship must accompany the Bid.

Attach additional signature sheets in similar form, if necessary.
[image: image1.emf]
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Page 5 of 5DPP Standard Forms Packet 4/2013


STATE OF NEW JERSEY -- DIVISION OF PURCHASE AND PROPERTY 
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN


Quote Number: Bidder/Offeror:


I certify, pursuant to Public Law 2012, c. 25, that neither the bidder listed above nor any of the bidder’s parents, 
subsidiaries, or affiliates is listed on the N.J. Department of the Treasury’’s list of entities determined to be engaged in prohibited 
activities in Iran pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). I further certify that I am the person listed above, or I am an officer 
or representative of the entity listed above and am authorized to make this certification on its behalf.  I will skip Part 2 and sign and 
complete the Certification below.


I am unable to certify as above because the bidder and/or one or more of its parents, subsidiaries, or affiliates is listed on 
the Department’s Chapter 25 list.  I will provide a detailed, accurate and precise description of the activities in Part 2 below 
and sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-
responsive and appropriate penalties, fines and/or sanctions will be assessed as provided by law.


PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, 


subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. 
  


EACH BOX WILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE 
THOROUGH  ANSWERS TO EACH QUESTION. IF YOU NEED TO MAKE ADDITIONAL ENTRIES, CLICK THE “ADD AN ADDITIONAL 


ACTIVITIES ENTRY” BUTTON.


PLEASE CHECK THE APPROPRIATE BOX: 
 


PART 1: CERTIFICATION 
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX.  


FAILURE TO CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-RESPONSIVE. 
 


Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a 
contract must complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents, 
subsidiaries, or affiliates, is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities 
in Iran. The Chapter 25 list is found on the Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders 
must review this list prior to completing the below certification. Failure to complete the certification will render a bidder’s proposal 
non-responsive. If the Director finds a person or entity to be in violation of law, s/he shall take action as may be appropriate and provided 
by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in 
default and seeking debarment or suspension of the party


OR 
 


ADD AN ADDITIONAL ACTIVITIES ENTRY


Name


Description of Activities


Relationship to Bidder/Offeror


Duration of Engagement Anticipated Cessation Date


Bidder/Offeror Contact Name Contact Phone Number


Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of 
my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the above-referenced person or entity. I 
acknowledge that the State of New Jersey is relying on the information contained herein and thereby acknowledge that I am under a continuing 
obligation from the date of this certification through the completion of any contracts with the State to notify the State in writing of any changes to the 
answers of information contained herein. I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in 
this certification, and if I do so, I recognize that I am subject to criminal prosecution under the law and that it will also constitute a material breach of 
my agreement(s) with the State of New Jersey and that the State at its option may declare any contract(s) resulting from this certification void and 
unenforceable.


Full Name (Print): Signature:


Title: Date:



kekin

Cross-Out










